
UBND QUAN TAN BINH CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG NOI VU'Doc lap - Tu do - Hanh phuc

S6:AQ* /NV ^Tan Binh, ngay 0^ thang 8 nam 2019
V/v lap danh sach va hi so
dang ky du thi nang ngach

cong chdc, thang hang
vien chdc hanh chinh

Kinhgdi:

-Thu trudng cac ca quan hanh chinh;

-Thu trudng cac don vi sir nghiep;

-Chu tich Uy ban nhan dan 15 phudng;

-Trudng phdng Giao due va Bao tao.

Tilp nhan Cong van si 2888/SNV-CCVC ngay 26 thang 7 nam 2019 cua Sd
Noi vu Thanh pho Ho Chi Minh vl viec lap danh sach va hi so dang ky du thi
nang ngach cong chuc, thang hang chdc danh nghe nghiep vien chuc hanh chinh
(kem van ban), Phdng Noi vu dl nghi cac ca quan hanh chinh, dan vi sir nghiep,

Uy ban nhan dan 15 phudng, Trudng phdng Giao due va Bao tao, Hieu trudng

cac Trudng Mam non, Tieu hoc, THCS va Bdi dudng giao due phdi hop ra soat,
lap danh sach kem ho so ca nhan cac trudng hop dap dng du dieu kien, tieu chuln
tham du cac ky thi neu tai Cong van si 2888/SNV-CCVC. Trong do luu y:

1. Thanh phan ho so ca nhan dang ky du thi nang ngach cong chuc, thang hang

vien chirc, gdm:

a)Ban So ylu ly lich ciia cong chdc theo mlu si 2C-BNV/2008 ban hanh kem
theo Quylt dinh si 02/2008/QB-BNV ngay 06 thang 10 nam 2008 cua Bo Noi vu

ve viec ban hanh mau bieu quan ly ho sa can bp, cong chuc (ddi vdi cong chdc) hoac
Sa ylu ly lich vien chuc theo mau si 2 ban hanh kem theo Thong tu si 12/2012/TT-
BNV ngay 18 thang 12 nam 2012 cua Bp Noi vu quy dinh vl chirc danh nghi nghiep
va thay ddi chuc danh nghi nghiep dli vdi vien chuc (dli vdi vien chirc) co xac nhan

cua ca quan sd dung cong chirc, vien chirc;

b)Ban nhan xet, danh gia cua ngudi ddng dau ca quan sd dung cong chuc (dli
vdi cong chdc); Ban nhan xet, danh gia cua ngudi ddng dau ca quan sd dung vien
chdc (dli vdi vien chdc khdng giu chdc vu quan ly) hoac cua ngudi dung dau ca
quan, tl chdc co tham quyln bl nhiem vien chdc (doi vdi vien chdc quan ly);

c)Ban sao cac van blng, chung chi theo yeu clu cua ngach dang ky du thi dupe

ca quan co Mm quyln chung thuc;



d) Gily chdng nhan sue khde do ca quan y tl co tham quyen cap trong thai han
30 ngay, tinh den ngay npp hi sa du thi;

d) Ban sao Quylt dinh bl nhiem ngach (hoac bl nhiem chdc danh nghi nghiep)

va Quyet dinh luang hien hudng.

2.Thanh phln hi sa dli vdi tl chdc cu nhan sir tham du ky thi:

a)Cong van de nghi cua thu trudng don vi (kem cac mau dinh kem).

b)Ho sa ca nhan dang ky du thi tai khoan 1 neu ^en.1

3.Phdng Giao due va Bao tao: triln khai, hudng din, tilp nhan, tham dinh,

lap hi sa, danh sach du dilu kien du thi thang hang vien chdc dli vdi cac trudng \

hoc cong lap thupc quan va gdi ve Phdng Noi vu tdng hop trinh Chu tich Uy ban
nhan dan quan theo quy dinh.

4.Thai gian thuc hien:

Ho sa gdi ve Phdng Noi vu, dong thai gdi tap tin dd lieu dien tu (ve dia chi
nvkhanh.tanbinh@tphcm.gov.vn) cham nhat ngay 13 thang 8 nam 2019 de tdng

hop bao cao Uy ban nhan dan quan lap danh sach tham du ky thi nang ngach cong

chdc va thang hang vien chdc theo quy dinh.

Be nghi Thu trudng cac ca quan hanh chinh, dan vi su nghiep, Uy ban nhan
dan 15 phudng, Phdng Giao due va Bao tao quan tam phdi hop thuc hien./. 5jjf

Nai nhan:^^^^t^^NG PHONG
-Nhutren;

-TTUB: CT (cf bao cao);
-Truong MN, TH, THCS;
-Truong BDGD;
-P.NV: TP;

-VP.HDND&UBND/Q;
-Luu:VT,K.

Nguyen Tung Khuang
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15.5-Ngoai ngur:, 15.6-Tinhpc: 

(Ten ngoai ngu: + Trinh dp A, B, C, D)   (Trinh dp A, B, C,)

16)Ngay vao Dang Cong san Viet Nam:.../.../, Ngay chinh thuc:.../.../

17)Ngay tham gia to chute chinh tri - xa hoi: 

(Ngay tham gia to chuc: Doan, Hoi,va lam viec gi trong to chuc do)

18)Ngay nhap ngu:.../.../....,., Ngay xuit ngu: .../.../Quan ham cao nhit:.

15.3- Ly luan chinh tri:15.4-Quanly nha nude:
(Cao cap, trung cap, so cap va tuong duong)  (chuyen vien cao cap, chuyen vien

chinh, chuyen vien, can su,)

6) Dan toe:, 7) Ton giao:

8)Noi dang ky bo khau thuong tni:

(So nha, duong pho, thanh pho, xom, thon, xa, huyn, tinh)

9)Noi a hien nay: 

(So nha, duong pho, thanh pho, xom, thon, xa, huy^n, tinh)

10)Nghe nghiep khi dupe tuy6n dung:

11)Ngay tuyen dung: .../.../, Co quan tuyen dung:

12)Chuc vu (chuc danh) hien tai:

(Ve chinh quyen hoac Dang, doan the, k6 ca chuc vu kiem nhiem)

13)Cong viec chinh dupe giao: 

14)Ngach cong chuc (vien chuc):, Ma ngach:

Bac lucmg:, He so:, Ngay huong:.../.../,

Phu cap chuc vu:,Phucapkhac:

15.1- Trinh dp giao due pho thong (da tot nghiep lop may/thuoc he nao):,

15.2-Trinh dp chuyen mon cao nhit:,

(TSKH, TS, Ths, cu- nhan, ky su, cao ding, trung cap, so cap, chuyen nganh)

3)Sinh ngay:... thang ... nam, Gioi tinh (nam, nil):

4)Noi sinh: Xa,HuyenTinh

5)Quequan:Xa, Huyen, Tinh

1)Ho va ten khai sinh (viSt chG in hoa):

2)Ten goi khac:Anh
(4x6 cm)

mau

Mill 2C-BNV/2008 ban hanh kem theo Quyet dinh so 02/2008/QD-BNV ngay
06/10/2008 cua Bp trudng Bp Noi vu

Ca quan, don vi co tham quyen quan ly CBCCSo hieu can bo, cong chuc:

Co quan, don vi sir dung CBCC

SO YEU LY LICH CAN BO, CONG CHlTC



Thu truong co quan, don vi quan ly va su dung

CBCC
(Ky ten, dong dau)

Ngirbikhai
Toi xin cam doan nhung loi

khai tren day la dung su that
(Ky ten, ghi ro ho ten)

Ngay... thang... nam

32) Nhan xet, danh gia cua co quan, don vi quan ly va sir dung can bp, cong chuc

He so luong
Ma ngach/bac
Thang/nam

31) Di^n bien qua trinh luong cua can bp, cong chirc



6) Dan toe:7) Ton giao:

8)Noi dang ky ho khau thucmg tni:

(S6 nha, duong pho, th^nh pho; xom, thon, xa, huyen, tinh)

9)Noi 6 hien nay:
(So nha, dudmg pho, thanh ph6; xom, th6n, x3, huyen, tinh)

10)Ngh6 nghiep khi dupe tuyln dung:

11)Ngay tuyen dung:/..../., Co quan tuyen dung:

12)Chdcvu (chirc danh) hientai:
(Ve chinh quySn hoac Dang, doan th^, kS ca chirc vu kiem nhiem)

13)Cong vile chinh dupe giao:

14)Chdc danh ngh6 nghiep vien chdc:Ma so:

Bac luong:..., Hes6:..., Ngayhucmg:/./..., Phu c^p chuc vu:Phu cip khac:

15.1- Trinh do giao due ph6 thong (da t6t nghiep lpp ndy/thuoc he nao):

15.2-Trinh do chuyen mon cao nh^t:

(TSKH, TS, Ths, cur nhan, ky su, cao dang, trung dp, so cap; chuyen nganh)

15.3- Ly lu^n chinh tri:15.4-Quan ly nha nude:...

(Cao cap, trung dp, so c^p va tuong duong) (Chuyen vien cao dp, chuyen vien chinh, chuy^n vien,

^Tcansu)"^-—~•---•--•-—-•--—--

15.5-Bdidu&ng theo tieu chuan chdc danh ngh6 nghiep

15.6-Ngoai ngft:15.7-Tin hoc:

(Ten ngoai ngd + Trinh do A, B,C,D,...) (Trinh d6 A, B, C,...)

16)Ngay vao Dang Cong san Viet Nam:// Ngay chinh thdc:.....//

17)Ngay tham gia to chdc chinh tri-xa hoi:

(Ngay tham gia to chdc: Doan, Hoi,.... va lam vi|c gi trong t6 chdc do)

18)Ngaynhapngu://, Ngay xdt ngu:/..../, Quan ham cao nhk

19) Danh hieu dupe phong tang cao nhit:

(Anh hung lao dong, anh hung luc luong vu trang; nha gi^o, thliy thudc, nghe sT nh^n dan va uu tu)

5)Qu6quan:Xa, Huyen,Tinh

Anh mau
3) Sinh ngay:thangnam, Gidd tinh (nam, nd):

(4x6 cm)
4. Noi sinh: Xa, Huyen, Tinh

1)Ho va ten khai sinh (viet chU in hoa):

2)Ten goi khac:

Mau so 2

Mdu SYLLVC ban hanh kem theo Thong tusd 12/2012/TT-BNV ngay 18/12/2012 cua Bo Noi vu

Co quan, don vj co tham quy^i quan ly vien chiic    S6 hieu vien chlic:

Co quan, don vi sd dung vien chdc

SO YEU LY LICH VIEN CHU^



Chdc danh, chdc vu, don vi cong tac (dang, cMnh quyln, doan the, td chdc xa hoi),
kl ca thai gian dupe dao tao, bdi dudng vl chuyen mdn, nghiep vu,...

Td thang, nam
den thang, nam

Ghi chu: Hinh thdc dao tao: Chinh qui, tai chdc, chuyen tu, bdi dirdng.../ Van bang: TSKH, TS, Ths,
Cdnhan, Kysu

28) T6M TAT QUA TRINH CONG TAC

Van bang, chdng
chi, trinh do gi

Hmh thdc
dao tao

.../...-.../...

.../...-.../...

.../...-.../...

.../...-.../...

.../...-.../...

Td thang,
nam- Den

thang, nam

Chuyen nganh dao
tao, bdi dudng

Ten trudng

20)Sd trudng cong tac:

21)Khen thudng:22) Ky luat:
(Hinh thuc cao nhit, nam nao)     (vl dang, chinh quyln, doan the hinh thdc cao nh&t, nam nao)

23)Tinh trang sdc khde:, Chilu cao:..., C&n nang:kg,Nhdmmau:

24)La thuomg binh hang: ..../, La con gia dinh chinh sach:

(Con thuong binh, con liet si, ngudi nhiim chat doc da cam Dioxin)

25)Sd chung minh nhan dan:Ngay cap://26) So so BHXH:

27) DAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN CHINH TRI,
NGOAI NGtT, TIN HOC



, Ngay....thangnam 20

Thii tru-dng cu quan, dom vj quan ly hoac sd
dung vien chdc

I(Kyten, dong dau)

NgurM khai
Tdi xin cam doan nhftng ldi khai tren day la

dung su that
(Ky ten, ghi ro ho ten)

30) NHAN XET, DANH GIA CUA CO QUAN, DON VI QUAN LY HOAC SU DUNG VIEN

CHUC

•-• -.;' ''•    "

He sdluong

Ma CDNN/bac

Fhang/nam

29) DIEN BIEN QUA TRINH LlTONG CUA VIEN CHUC





So: 3^^ /SNV-CCVCThanh pho H6 Chi Minh, ngay ^S thang ^ndm 2019

V/v lap danh sdch v& hd sa dSng
k^ d\r thi nang ngach cong chiic,
thang hang vien chuc hdnh chinh

Kinhgdi:
-Thu trudng Sd, ban, nganh Thanh ph6;
-Chu tich Uy ban nhan dan quan, huyen.

Tren ca sa y kien thdng nhit cua Bp Npi vu, vua qua Sa Npi vu da trinh
Uy ban nhan dan Thanh pho ban hanh Kd hoach to chuc cac ky thi nang ngach
cong chuc, thang hang vien chuc hanh chinh, cu the gom:

-Ke hoach to chuc thi nang ngach c6ng chuc tu ngpch chuyen vien len
ngach chuyen vien chinh n5m 2018.

-Ke ho^tch to chuc thi thang hang vien chuc hanh chinh len chuyen vien
chinh nam 2018.

-Ke ho^ch t6 chuc thi nang ngach cong chirc tir ngach nhan vien, can su

hoac tuang duang len ngach chuyen vien ho^c tuong duang nam 2019.

-Ke hoach to chuc thi thang hang vien chiic hanh chinh len chuyen vien

nam 2019.

Be dam bao cac ky thi dupe to chuc diing tien do thai gian, Sd Npi vu d
nghi cac Sd, ban, nganh va Uy ban nhan dan quan, huy^n ra sodt, l$p danh sach

~ kem hd so ca nhan pua cac trudng h(?p dap dng du diku kifn, tieu chuan tham d^r

cac 1^ thi n^u tren. Trong do lira ^:

1. Thanh phan hd so cd nhan dang ky du thi nang ngach cdng chdc, thang

hang vien chdc, gom:

a) Ban So yeu ly lich cua cdng chdc theo Mau sd 2c-BNV/2008 ban hanh
kem theo Quyet dinh so 02/2008/QB-BNV ngay 06 thang 10 nam 2008 cua Bp
Npi vyi ve viec ban hanh mau bidu quan ly hd so can bp, cdng chdc (ddi vdi
cdng chdc) hope So yeu ly lich vien chdc theo Mlu so 2 ban hanh kdm theo

Thong tu so 12/2012/TT-BNV ngay 18 thang 12 nam 2012 cua Bp Npi vu quy

UY BAN NHAN DANCQNG H6A XA HOI CHU NGHIA VIET NAM
THANH PH6 H6 Cffl MINH)6c lap - Tir do - Hanh phuc'

sdNQ•"•"  '^ "    •

Email:    "' '^
snv@tphcm.gov.
vn
Cd quan: Thanh
pho Ho Chi Minh
Thdi gian ky:
29.07.2019
10:19:07 +07:00



1 Quy djnh tgi "Thdng tu sS U/2014/TT~BNV ngcty 09/10/2014 cua Bd N^i vg quy dinh chuc danh,
ma sS ngach, chuc trdch, nhiem vg vh tiiu chuin nghiep va chuyin mdn c&c nggch cdng chuc chuyen ngtmh
hdnh chinh " vet "Thdng tu s6 05/2017/TT-BNV ngdey 15/8/2017cuaB$ N^ w sica dot, bd sung mdt s6 diiu cua
Thdng tusS 11/2014/TT-BNVvh Thdng tusS 13/2010/7T-BNV ngay 30/12/2010 cua Bd N$i n quy djnh chi till
mdt s6 diiu vi tuyin dang va ndng nggch cdng chuc cua Nghi dfnh s8 24/2010/ND-CP liin quan den quy dinh vi
tieu chuin nghidp vg chuydn mdn, bd nhidm nggch vd xip luong ddi vdi cic nggch cdng chuc chuyin nganh
hdnh chinh va vide td chuc thi ruing nggch cdng chuc "

ung Tan

Nainhfin:
-Nhutr&i;
- Giam doc S<5 (dl b^o c^o);
-Luu:VT,.P.CCVC,V./v^

djnh vl chdc danh nghi nghipp va thay doi chdc danh nghi nghiep doi vdi vien

chdc (doi vdi vien chdc) co xac nhpn cua ca quan sd dung cdng chdc, vien chdc;

b)Ban nhfn xet, danh gia cua ngudi ddng dau ca quan sd dyng cdng chdc
(doi vdi cdng chdc); Ban nhan xet, danh gia cua ngudi dung dau ca quan su

dpng vien chdc (doi vdi vien chdc khdng gift chdc vu quan ly) hoac cua ngudi
dung dau ca quan, to chdc co tham quyen bo nhiem vien chdc (doi vdi vien

chuc quan ly);

c)Ban sao cac van blng, chung chi theo yeu cau cua ngach dang ky du
thi1 dupe ca quan co tham quyen chung thuc;

d)Giay chdng nhan sue khde do ca quan y te co tham quyln cap trong
thai han 30 ngay, tinh den ngay nop ho sa du thi;

d) Ban sao Quyet dinh bo nhifm ngach (hoSc bo nhiem chdc danh nghi
nghiep) va Quyet dinh luang hipn hudng.

2. Ve thai gian tham dinh ho so dang ky du thi, Sd Noi vu se gdi thong
bao lich tham dinh chinh thdc sau khi IJy ban nhan dan Thanh phd phe duyet
cac Ke hoach to chdc thi nang ngach cong chdc, thang hang vien chdc hanh
chinh len chuyen vien va chuyen vien chinh.

Tren day la y kiln cua Sd Npi vu gdi cac Sd, ban, nganh va Uy ban nhan

dan qufn, huyen de phoi hpp thuc hien
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